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HISTORIC PRESERVATION
MILLS ACT AGREEMENT
CITY OF CLAREMONT
DEPARTMENT OF COMMUNITY DEVELOPMENT
207 HARVARD AVENUE, P.O. BOX 880
CLAREMONT, CA 91711-0880
(909) 399-5470

IDENTIFICATION
Applicant/Owner Name: ____________________________________________________________
Address: ________________________________________________________________________
Phone:

(____) ___________________

Email: __________________________________

HISTORIC PROPERTY LOCATION
Historic Name:
Street Address:
Assessor’s Parcel Number:
Legal Description

HISTORIC DESIGNATION
Local

State

National

Date of Designation
CERTIFICATION STATEMENT
I/we certify that I/we are presently the legal owner(s) of the above described property(ies). Further
I/we acknowledge the filing of this application and certify that all the above information is true and
accurate and that I/we have familiarized myself/ourselves with the relevant provisions of Claremont's
codes. (Note: A person acting as agent of the owner of record must attach a notarized letter
of authorization from the legal owner.)

Property Owner Signature

Date

Property Owner Signature

Date

Subscribed and sworn to me this _________ day of ______________________, 20____
_____________________________________________________
Signature of City Clerk or Notary Public (seal)
File Number:

Date:

Hourly Deposit:

Received by:
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CITY OF CLAREMONT
MILLS ACT CONTRACT PROGRAM
APPLICATION PACKAGE CHECK LIST
Use this check-off list to ensure that all of the following items are included in your application package.

□

Completed Mills Act Contract application

□

$1,000 Submittal Deposit

□

Grant deed

□

Current property tax bill

□

Ten-year improvement plan

□

Cost estimate for each improvement listed in the ten-year improvement plan
completed by licensed architect/contractor and/or expert

□

Estimated rental value of the home completed by a licensed realtor

□

Photographs of the property (both interior and exterior)

□

Any available historic photographs and information

3|Page

MILLS ACT CONTRACT GUIDE
WHAT IS THE MILLS ACT?
The Mills Act is a California State Law that enables cities to enter into contracts with property
owners of qualified historic structures. This program provides a property tax reduction for owners
of qualifying historic properties who agree to comply with certain preservation restrictions and use
the property tax savings to help offset the costs to restore, rehabilitate and maintain their historic
resource.
GENERAL INFORMATION ABOUT THE CITY OF CLAREMONT’S MILLS ACT PROGRAM
The City’s Mills Act Program was established in 2000, and modified in 2009 and 2012. The current
criteria and procedures can be found under Section 2 of City Council Resolution No. 2012-75.
Eligibility

A Mills Act contract may be approved only if all of the following criteria
are met:
1. The property has to be a privately owned property that is not exempt
from property taxation, and listed on the National Register of Historic
Places, located in a National Register or local historic district, or
listed in a state or county official register of historic or architecturally
significant sites, places or landmarks, or in the Register of
Structures of Historic and Architectural Merit of the City of
Claremont.
2. The subject property must contribute significantly to the quality,
diversity, historical interest, and ambience of the community.
3. Significant features that define the historical character of the subject
property and its buildings have not been destroyed, or can be
restored based on documentary physical or pictorial evidence.
4. The owner of the subject property proposes to make improvements
that are related to the preservation and/or rehabilitation of character
defining elements and/or the historical and structural integrity of the
property. Additionally, the cost of such improvements must be equal
to or greater than the expected property tax savings for the first ten
years, which needs to be distributed into two, five-year periods.
5. The subject property must be residential.

Application Process

An application is submitted to the Planning Division of the Department
of Community Development. The following is the process:
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Required Fees



Staff reviews the application for its eligibility and completeness.
During this process, staff and the Director of Claremont Heritage will
conduct a pre-contract inspection of the property. The pre-contract
inspection can result in additional stipulations and/or an
improvement list.



The Architectural Commission will review the application at a
regularly scheduled meeting and determine whether to recommend
approval or denial of the application to the City Council.



The City Council will then review the application and the
recommendation of the Architectural Commission at a regularly
scheduled meeting. The City Council has the complete and final
authority to approve, deny, or modify any Mills Act contract.



Once approved, signatures are obtained from all necessary parties,
and the signed contract is sent to the County Registrar/Recorder’s
Office for recordation.



After the contract is recorded, a copy of the recorded contract is
sent to the County Office of the Assessor and State Office of
Historic Preservation.

Required Application Fee
The initial application fee required for a Mills Act application is $1,000,
which is a deposit-based fee. As City costs accrue, they are charged
against this deposit. If the actual City costs exceed the amount of the
initial fee, the applicant is required to pay the excess amount.
The applicant will be contacted when the review costs exceed the initial
deposit of $1,000, and will be provided with an estimated cost to finish
processing the application. As a courtesy, the applicant will be
contacted once more when the review costs exceed $1,500.
The applicant has the option to withdraw the application at any point
during the application review process, and will be responsible only for
costs incurred prior to their notifying the City of their decision to
discontinue the process.
Contract Recordation Fee
This is a fee assessed by the County Registrar/Recorder’s Office for
recordation of the contract. The current fee is structured as follows:


$21 for the first page + $3 each additional pages (updated in 2012)
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Annual Compliance Review Fee
In addition to the required annual report, the owners are required to
submit an annual compliance review fee that equals 2.2 hours of staff
time, at the prevailing hourly rate approved by the City Council. Based
on the current rate, this fee is $217 (updated October 2012).
Contract Terms

Duration of the Contract
The Mills Act contract is for a minimum term of ten years. It
automatically renews each year on its anniversary date and a new tenyear term becomes effective.
The contract runs (essentially in
perpetuity) with the land.
Termination of the Contract
The owner or the City may terminate the contract by following the
property notification process. However, the contract remains in effect
for the balance of the ten-year term of the contract beyond the notice of
non-renewal.
Breach of the Contract
If the property owner is found to be in breach of the contract, the City
may cancel the contract which will take effect immediately. This will
result in a cancellation penalty of 12½ percent of the current fair market
value of the property as determined by the County Assessor.
Annual Compliance Review
Once a Mills Act contract is approved and recorded, the owners are
required to annually report to the City with the list of improvements
completed for each year. A written description of the accomplishments,
along with other supporting documents (i.e. pictures, invoices, and
receipts), are acceptable forms for this annual report. Typical deadlines
for such reports are the end of January each year.
Periodic Inspections
Periodic inspections (a minimum of every five years) are conducted by
the Planning Division to monitor properties for compliance to the terms
of the contract. Inspections monitor the progress of the rehabilitation
and improvements specified in the contract. Inspections are ongoing
for the life of the contract.
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$
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7

8

Property tax (1% of value)

Value for tax purposes

Homeowner's Exemption

$

$

$

$

14

15

16

17

#16 times 10

#4 minus #15

#14 times 1% (or 0.01)

#8 divided by #13

Sum of #9, #10, #11, and #12

-

-

-

4.75% as of 2012

#6 minus #7

estimated yearly maintenance and operating cost of the property if rented out
(typical cost is between $2,500 and $5,000).

#5 time 12

Most accurate estimate would be from a realtor, or finding comparables.

#3 times 1% (or 0.01)

#1 minus #2

-

Can be found on the property tax bill.

Note: This Calculation does not include any special assessment district fees included in annual tax

Owner's savings for first 10 years

Owner's annual savings

New estimated property tax

New estimated property value

New Property Value Calculation Under Mills Act Contract

Capitalization rate

Tax rate

1.00%

12

%

Amortization - 50 year life

2.00%

11

13

Historical property tax

4.00%

Federal home loan interest rate

Annual rent less expenses

Annual rent expenses (M&O costs)

Annual rent

Estimated monthly rent

10

%

Capitalization Rate

$

5

9

$7,000

County Assessed Value

Estimated Rental Calculations

$

$

3

2

1

Existing Property Value Calculations

Current Property Owners: ____________________________________

Address: _________________________________________________

ESTIMATED PROPERTY TAX SAVINGS WORKSHEET

